**Please attach a copy of this completed form to Meerwood’s Architectural Approval form.**
City of Issaquah

TREE REMOVAL NOTIFICATION
Trees are important to the community both for their aesthetic value and for their ecological benefits.  Trees reduce the impact of stormwater runoff, improve air quality, moderate the effects of wind and temperature, enhance the visual appearance of the community and are protected in a variety of ways.  If you are considering cutting or removing trees on your property you should review this material before beginning. 
1.  When is a Tree Removal Form necessary?

A Tree Removal Form is required for the removal of any tree that is six (6) inches or greater in diameter when measured 4 ½ feet above existing grade.  This is the Diameter at Breast Height, or d.b.h. A tree of this size is a Significant Tree as defined by the City of Issaquah.
The removal of Landmark Trees (trees 30 inches or greater dbh) or the removal of more Significant Trees than shown on the table below requires a Tree Removal Permit (see question 4 below).
2.  When is a Tree Removal Form not necessary?

A Tree Removal Form is not necessary for routine maintenance (such as pruning), or removal of trees less than 6 inches in diameter and are not in a Protected area (see question 3 for definition of Protected area).
3.  How many trees can I remove with a Tree Removal Form?

Trees may only be removed from single family residential property using a Tree Removal Form without a Tree Removal Permit.  The maximum number of Significant Trees that can be removed using the Tree Removal Form without a Tree Removal Permit is based on your lot size as follows:
	Lot size
	Maximum number of Significant Trees allowed to be removed in one year without a 

Tree Removal Permit
	Maximum number of Significant Trees allowed to be removed in five years without a 

Tree Removal Permit

	Up to 10,000 square feet
	2
	4

	10,001 to 20,000 square feet
	4
	8

	Over 20,001 square feet
	6
	12


Removal of Protected Trees is not allowed unless they are hazardous.

A Protected tree is one in a greenbelt, Native Growth Protection Easement (NGPE), common area, environmentally critical area, approved landscape plan, right-of-way, City-owned property or protected by any other measure or is a replacement tree planted as part of a previously approved tree replacement plan.  Landmark Trees (greater than 30 inches d.b.h.) are also Protected Trees.
Regulations for Removal of Hazardous Trees.
· Trees deemed hazardous, dead, diseased, or dying can be removed as part of the maximum Significant Trees removed without a Tree Removal Permit.
· If the maximum Significant Trees have already been removed, a certified arborist report stating the trees are hazardous, dead, diseased, or dying is required before hazard trees can be removed.
· A Tree Removal Form or Permit is necessary after emergency tree removal occurs so that the City can track the removal of trees and verify that it was a hazardous tree. 
4.  When is a Tree Removal Permit necessary?

If you wish to remove a Landmark Tree, more than the maximum number of Significant Trees allowed per year, or Significant Trees from a Commercial or Multifamily property, a Tree Removal Permit addressing the criteria listed below is required. 

Approval Criteria (taken from IMC 18.12.1380 Tree Removal Review)

A Tree Removal Permit may be granted when one or more of the following criteria are met: 

1.
Removal of tree(s) causing obvious physical damage to structures including but not limited to building foundations, driveways or parking lots. Routine maintenance of roofs due to leaf fall does not constitute obvious physical damage to structures.

2.
Removal of tree(s) providing solar access to buildings incorporating active solar devices. Windows are solar devices only when they are south-facing and include special elements to distribute heat energy.

3.
Removal of tree(s) for the purposes of thinning a heavily wooded area where remaining trees may benefit by thinning and the site’s overall appearance or function is maintained.

4.
Removal of tree(s) that are part of an approved landscape plan for the purpose of replacing unhealthy or diseased trees.
5. What are the restrictions for tree removal?
Trees may not be removed if they are located on vacant property (unless they are hazardous), within a Native Growth Protection Easement, critical area or associated buffer, right-of-way or if they are otherwise protected. Please call the Development Services Department if you have questions: 425-837-3100.
6.  Is tree replacement required?
Tree replacement is required if your lot is below the minimum tree density after tree removal occurs, based on the table below.  Replacement is not required if the tree was identified as a Hazardous Tree. 
	Land Use
	Minimum Tree Density

	Single family lots
	2 Significant Trees per 5,000 square feet

	Multifamily development
	4 Significant Trees per 5,000 square feet

	Commercial, Retail & Facilities
	4 Significant Trees per 5,000 square feet


 Note:  It is the property owner’s responsibility to know if a permit is needed, see Chapter 18.12 IMC Landscaping and Tree Preservation. If you have questions, please call the Issaquah Development Services Department and ask to speak to a planner before submitting this form: (425) 837-3100.  More information can be found here: http://www.issaquahwa.gov/index.aspx?nid=1071

7.  Replacement Requirements:   
· New trees must meet Nursery Stock Standards in condition and size, and be on the “Recommended Trees” list to comply with this requirement.  
· Replacement trees must be planted by the end of the calendar year in which the trees were removed.  
· The new trees shall be protected and maintained for the duration of the healthy life of the tree.
· Replacement Tree size:
Multifamily, Commercial & Facilities: Replacement trees must be at least seven (7) feet tall if conifer or two (2) inch caliper if deciduous or broad-leaf evergreen.
Single Family lots: An equivalent tree planted in a 5 gallon container is allowed for replacement trees associated with a single family use.
8.  Fees*
	Tree Removal Form (Single Family only) 
	no fee

	Tree Removal Form: retroactive ** (Single Family only)
	$60

	Tree Removal Permit (Commercial and Multifamily; or Single Family as described in Section 4 of this application)
	$240

	Tree Removal Permit: retroactive*
	$480

	Tree Removal Permit: Hazardous Trees as described in Section 3 of this application
	no fee



* All fees for tree removal are subject to a 1.3% ePlan surcharge per Ordinance 2608.


** “Retroactive” refers to the required form or permit issued after an enforcement action. 

  
9. How do I complete this process?

Complete and submit the application below to the Development Services Department at TreeQ@issaquahwa.gov, and proceed accordingly. Please call the Development Services Department if you have questions: 425-837-3100.
City of Issaquah: TREE REMOVAL NOTIFICATION
	Tree Removal Form Information
	(Staff use only)     Permit Number: TRE____ - _________

	Property Owner:
	
	Property Use:

 FORMCHECKBOX 
 Single Family
 FORMCHECKBOX 
 Multifamily / Commercial

	Site Address:
	
	

	Mailing Address:
	
	

	Contact  - Phone:
	     
	Email:
	     

	1. Is this request related to any other City permits?  FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO  If yes, Permit #      

STOP: If “Yes” this application does not apply.  Please call the Permit Center at 425-837-3100.

	2.
What size is your lot?
(Single-family only)
	 FORMCHECKBOX 
 Less than 10,000 sq. ft.
(May remove up to 2 trees)
	 FORMCHECKBOX 
10,001 to 20,000 sq. ft.
(May remove up to 4 trees)
	 FORMCHECKBOX 
 Greater than 20,001 sq. ft.
(May remove up to 6 trees)

	3.
Is this tree removal request for a Hazardous Tree?  FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
Arborist Report included?  FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO
Requests for removing Hazardous Tree(s) require supporting documentation of the hazard, such as photographs and/or an Arborist Report.  You may be able to remove trees without declaring them hazardous; see #3 on Page 1.

A Tree Removal Permit is required for all Hazardous Tree removal.

	4.
Proposed removal of Significant Trees (d.b.h. = over 6 inches in diameter, measured 4 ½ feet from ground)

Tree no. 1:   Size    
 inches d.b.h. /   FORMCHECKBOX 
  Deciduous  FORMCHECKBOX 
 Evergreen /   Common name:       

Tree no. 2:   Size    
 inches d.b.h. /   FORMCHECKBOX 
  Deciduous  FORMCHECKBOX 
 Evergreen /   Common name:       

Tree no. 3:   Size    
 inches d.b.h. /   FORMCHECKBOX 
  Deciduous  FORMCHECKBOX 
 Evergreen /   Common name:       

Tree no. 4:   Size    
 inches d.b.h. /   FORMCHECKBOX 
  Deciduous  FORMCHECKBOX 
 Evergreen /   Common name:       

Tree no. 5:   Size    
 inches d.b.h. /   FORMCHECKBOX 
  Deciduous  FORMCHECKBOX 
 Evergreen /   Common name:       

Tree no. 6:   Size    
 inches d.b.h. /   FORMCHECKBOX 
  Deciduous  FORMCHECKBOX 
 Evergreen /   Common name:       

Note: If removal of more than the number of trees allowed based on lot size (see #3 on Page 1) or Landmark Tree(s) (over 30 inches d.b.h.) are proposed, a Tree Removal Permit is required and the trees must be hazardous.  Supporting documentation is required.  Please see #3 above.

	5.
Does the property have any of the restrictions listed to the right?


If in doubt, please call the Permit Center: 425-837-3100
	YES
	NO
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	a. Native Growth Protection Easement

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	b. Critical Areas (streams, >40% slope, wetlands, etc)

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	c. Subdivision restrictions listed on deed or plat map

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	d. Other restrictions, please describe      


	6.
a. Number of remaining Trees greater than 6 “ d.b.h. on the lot (after proposed trees are removed)    
b. Minimum tree density is described on Page 2. If your property falls below minimum tree density, replacement trees are required. Please describe replacement trees: 

	All Commercial and Multifamily projects require a Tree Removal Permit.  Tree replacement is generally required.  Submit a landscape plan and/or site plan with this form.  Please call the Permit Center at (425) 837-3100 with any questions.   More information can be found at:  http://www.issaquahwa.gov/index.aspx?nid=1071

	CERTIFICATION:  I am familiar with the regulations in Chapter 18.12 IMC Landscaping and Tree Preservation and certify that the information I am providing the City is accurate to the best of my knowledge. I understand that if trees are removed in violation of Chapter 18.12 IMC Landscaping and Tree Preservation, I shall be held accountable for site restoration, tree replacement and monetary fines.
	 FORMCHECKBOX 
 Yes, I certify this information is accurate
 FORMCHECKBOX 
 No, I need more information

	To the best of my knowledge
	 FORMCHECKBOX 

No, this action does not require a Tree Removal Permit (single-family only) (send this form to TreeQ@issaquahwa.gov and no other City action required)

 FORMCHECKBOX 

Yes, this action requires a Tree Removal Permit

	This Section for Staff Use Only    
	Date Logged in:
	     
	By:
	     
	Approved as Hazardous Tree?
	     

	
	Follow up needed?      
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