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Welcome to MANCHESTER PLACE!

Townhome living is different than owning a free standing home.  Maintenance of the buildings and grounds, shared utilities, common garages, and the management of the Association through an elected, volunteer Board of Directors, are all elements that home owners share and are responsible for in common with one another.

Manchester Place is a covenant-controlled community.  It functions under a Declaration of Covenants, Conditions and Restrictions that outlines the rights and responsibilities of ownership as well as the restrictions and limitations.  For those who have lived in homes with no restrictions or limitations, living in a covenant controlled community may be an adjustment.  These restrictions and limitations exist for the safety, comfort and security of all residents and for the protection and enhancement of your property values.

The Board of Directors is empowered to and is responsible for enforcing the covenants.  To accomplish this, rules and regulations have been established.  By purchasing or residing in Manchester Place, you agree to be bound by the community's set of rules.  A neighborhood with residents committed to abiding by the guidelines will result in a desirable community with good neighbors and healthy property values. 

Following is an outline of some of the Association’s guidelines, rules and regulations.  The Association’s Articles of Incorporation, the Declaration of Covenants, Conditions and Restrictions, and Board resolutions contain additional rules and regulations.

After carefully reviewing this booklet, please give the office a call at the number above if you have any questions or would like further information.

Again, 
WELCOME TO MANCHESTER PLACE!
INSURANCE  

The Association carries blanket hazard insurance that covers the structures from the dry wall out and exterior public liability.  Insurance coverage on improvements within the townhouse and all personal property is the responsibility of each owner.  This includes any upgrades as well as windows, doors, carpets, floor and wall coverings, window coverings, appliances, paint, etc.  A loss to a unit originating in that townhouse or a neighboring townhouse is not covered by the Association’s policy.  For your protection, all owners must carry townhouse owner’s insurance.

ADDRESSES, LEASES AND TENANT REGISTRATION

· Each owner shall register a mailing address and provide a certified copy of their Warranty Deed to the office. 

· Owners who lease their townhouse shall provide a copy of the lease and tenant information to the Office within ten days of leasing the unit.  

· Townhouses may not be leased for periods of less than one month or used for transient or hotel purposes.  

· All leases shall be subject to the terms of the Declarations and the Association’s Rules and Regulations.  Failure to comply shall be a default under the lease.

ALTERATIONS AND ADDITIONS

· No alterations or additions of any kind shall be made to the exterior of any building without prior written approval from the Board of Directors.  This includes but is not limited to patios, hot tubs, doors, windows, window replacements, porches, balconies, fences, lighting, etc.

· Nothing shall be affixed to the exteriors of the buildings without prior written approval from the Board.  Such items include but are not limited to air conditioners, storm/screen doors, antenna and cable, lights, signs, decorations, wind chimes, hanging plants, etc.

· If owners desire to stain their porches, steps, fence, deck, etc., the only approved stain is Home Depot Brand Clear Deck Stain
The approval process begins with the submission of a written request to the Board of Directors.  This request shall include all details of the alteration or addition including design, materials, location, who will do the work and when it will be done.  The Board will act on the request at the next regularly scheduled Board of Directors’ meeting.  Alterations or additions installed without prior Board approval may be required to be removed or will be removed by the Association and the cost shall be paid by the townhouse owner.

The City of Aurora requires that building permits be secured for many types of changes and additions.  Upon Board approval, it is the owner’s responsibility to obtain the necessary permits.  Insurance will not cover changes done without a proper permit.

ANTENNA PLACEMENT SPECIFICATIONS 

The Association must be notified of satellite dish installations and the installations must follow the Association’s placement specifications.  If you will be installing a television reception device, contact the office to obtain a copy of these specifications.  There may be exceptions to the placement restrictions if they cause unreasonable delay or cost, or if they preclude acceptable quality signals.  No installations shall be permitted that creates a safety hazard or causes damage to property.

TRASH

Place trash out for collection the morning of trash day before 9am.  Do not put out the night before.  Use tightly closed containers or heavy, tightly closed plastic trash bags.  Put on the street curb at the top of the driveway.  No grocery sacks, please.  For large items, call 303-744-9881. Please do not place trash on lawn areas when the sprinklers are operable or concrete surfaces when snow is on the ground.
PETS

· Feces deposited on common areas shall be cleaned up immediately.  (Report to Aurora Animal Control—303-326-8288— and the Association.)
· Pets must be under control on a leash or carried at all times.  No tied or chained pets are permitted. Call Aurora Animal Control (303-326-8288).
· Only domesticated dogs, cats, birds or fish are permitted.  No animal shall be kept for commercial use. 

· Harboring or feeding undomesticated animals, i.e., squirrels, birds, etc. is prohibited.

· No more than two (2) pets per townhouse.
PARKING

· Vehicles parked in fire lanes (whether marked or unmarked) may be ticketed and towed immediately, without notice, at the owner’s expense. Violations should be reported to the Aurora Police(303-627-3100) or code enforcement(303-739-7280). 
· No vehicle of any type shall be stored (parked for more than 7 days) on the property.  Except for loading and unloading, no boat, trailer, commercial vehicle, truck larger than 1-ton, recreational vehicle, etc., shall be parked for any length of time in Manchester Place.  
· Car maintenance (including car washing) is not permitted in the common garages, driveways or on the premises.  No oil, grease, anti-freeze or other contaminants shall be place or allowed in the drains in the common area.
· No vehicle shall be parked within five (5) feet on either side of driveways.  There shall be no parking where indicated by signs or yellow curbs.  Please report violators to Aurora Police(303-627-3100) or Code Enforcement(303-739-7280).
· No vehicle shall be parked or left unattended in the common garage areas or driveways at any time.  Such vehicles may be immediately towed at owner’s expense.
· Owners are liable for damages caused by their vehicles or their tenants, guests, family, etc. 
USE OF TOWNHOMES

· Townhouses shall not be used in any way that would jeopardize the structural integrity, cause a safety or health hazard, reduce the value or impair an easement.

· Townhouses are for residential purposes only and shall not be used at anytime for storage or for any commercial activity.  Day care business is not permitted.
· No trash, toys, firewood, containers, tools, machinery, materials, snow shovels, etc. shall be exposed or visible from neighboring townhouses or from the street.  Only appropriate outdoor furniture in good condition shall be used on patios, decks and balconies.

· Use or storage of items that may permit or encourage fire, odors, seepage, insects or vermin shall not be permitted.  This includes using or placing pet food and birdseed outside of the homes.
· Porches, walks, patios, decks and common area surrounding each townhouse shall be kept clean of debris, weeds, and personal items at all times.  
· Residents shall maintain and keep in a clean, safe and attractive condition all exterior doors, screens, porches, balconies, decks, patios, yards, walks, fireplaces, windows and anything affixed or hung in windows.
· Only appropriate, well-maintained window coverings shall be used.  No reflective material is allowed.
· Screens must remain in place in windows and be kept in good condition.  
· The number of permanent occupants in a townhouse, as per HUD guidelines, shall be no more than two per 150 square feet of living space.
· No structures, trailer, tent, etc. shall be permitted to be placed, kept or stored on the premised without prior Board approval.

· No signs may be placed on any building, fence or common area.  Only one “For Sale” or “For Rent” sign of less than seven square feet may be placed in a window. .

· Unit garage doors are considered fire doors and are to be kept closed at all times except during ingress or egress or when a resident is present in the garage area.

· Seasonal decorations must be removed within fifteen (15) days following the holiday.

· Charcoal grills must be operated at least 10 feet from combustible exterior building surfaces including wooden decks and fences.
ACTIONS OF RESIDENTS

· No illegal activity of any type is permitted in Manchester Place.  Any immoral, improper, offensive or unlawful act shall be reported to the Aurora Police and shall be deemed an infraction of the Association’s rules.    

· The City of Aurora curfew laws will be enforced.  (Mon. through Thurs—11:00 pm; Fri. & Sat.—12:00 pm.)

· No sound shall be emitted which is unreasonably loud, disturbing or annoying.  This includes vehicle noises in garages.  Contact Aurora Police (303-739-6920) and the Association office to report violators. 
· No marking on buildings or fences.  Those observed or apprehended will be reported to the Aurora police.
· No one is permitted on the roof of any building at any time.
· Firecrackers or firearms shall not be discharged in Manchester Place.  Call Aurora police at 303-739-6920.
· Garage or lawn sales require prior approval of the Board of Directors.
MAINTENANCE

In the event Owners do not properly maintain and repair the improvements on their Lot, the Association, after notice to the Owner, shall have the right to do the maintenance and repairs required.  All costs incurred by the Association shall be reimbursed by the Owner upon demand.  Unpaid costs shall be a lien on the property.

ENFORCEMENT

These rules and regulations are applicable to all owners and residents of Manchester Place.  Each owner is responsible for knowing and abiding by the Rules and Regulations and for ensuring that family members and tenants are informed of and abide by them.  Owners are responsible for infractions committed by and damages caused by their children, pets, tenants, contractors, guests, etc., as well as any resulting fines or charges.  

Infractions of Manchester Place Rules and Regulations shall result in the following fines that shall accumulate:

First Notice—No fine;        Second Notice—$ 25;         Third Notice—$50;          Subsequent Violations—$100 each.       

All charges and fines are added to and become part of amount owed to the Association and are payable with the next payment.  If not paid, late charges will apply. Payments of less than the full amount owed shall be applied in the fol-lowing order from oldest to most recent in each category:  1. Attorney fees.  2. Association costs and expenses. 3. Late charges.  4. Interest.  5. Utilities and fines.  6. Assessments.  The preceding actions will be taken following notice by regular mail and the opportunity to be heard by the Board of Directors at its next regularly scheduled meeting.

FILING A COMPLAINT

· Complaints of rules violations shall be made in writing to the Board of Directors at the Association’s address and shall include the name or identity and the address of the individual(s) committing the infraction; the circumstances of the violation including the date, time and place; statements from other witnesses and their contact information; and the name, address, and phone number of the person making the complaint.  This information can be kept confidential upon request. 
· PLEASE REPORT ANY CRIMINAL ACTIVITY TO AURORA POLICE—911 OR 303-627-3100.

